
Select the Profile Link To Continue

You must select your Supervisor in AgLearn for many features to function 
properly.  To select your supervisor, first login to AgLearn and select the Profile 
link under the Personal tab.



Enter your correct 
email here

Click Select here

The Profile Page of AgLearn allows you to specify 
details about your AgLearn account. The two areas 
we want to focus on are your supervisor and email 
address. First lets select your supervisor. To Select 
your supervisor, use the Select link next to the 
supervisor field.



Follow the instructions below as not all supervisor’s may be in your sub domain:

1. Enter your Supervisor’s last name

2. Enter your supervisor’s first name to limit the number of names found, this is 
especially helpful if our supervisor has a relatively common last name.

3. Make sure agency reads NRCS

4. Do not worry about the email block just fill those three things out and select  the 
search button. 

Select Search 
to continue



The View Supervisor Results shows the results of your search. If your supervisor 
is not in the list, select the Refine Search link to change your search parameters. 

If your supervsor is in the list, use the Select link to choose him or her.

Click on the Select 
link to continue. 



After selecting your supervisor, you are 
returned to your Profile page. The superviso  
that you selected now displays in the 
supervisor field. 

IMPORTANT: Your selection of your 
supervisor will not be saved until you select 
Apply Changes. If you navigate away from 
this page before selecting Apply Changes, 
you will have to start the process over from 
the beginning.

You must select Apply 
Changes for your 
selection to save

And since we are here now is also a good time to check your email and make 
      



Using your scroll bar scroll to the button of the page. Find block 
labeled Email Address. If you have an address there make sure it is 
correct if it is blank enter your correct email address.

Type in your correct email address. This is 
where AgLearn will send your notifications. 



IMPORTANT:  Once you have added or changed your email 
address it will not be saved until you select Apply Changes.  
If you navigate away from this page before selecting Apply 
Changes, you will have to start the process over from the 
beginning. 

To save any information you 
added select Apply Changes.





After successfully applying your changes, you are returned 
to your Profile page. If any errors are encountered, 
AgLearn will display an error message at top of the page.   

IMPORTANT:

If your supervisor or email address change in the 
future please be sure to update your profile in 
AgLearn. This will not be done automatically you must 
make the changes. 
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