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Instructions for Creating and Printing a Cultural Resources Map

1. Locate the Customer Folder in Microsoft Outlook and open the ArcView Project if it is not already open.  Double click on the Toolkit2_template.apr or an ArcView project that was previously saved.  If the template is selected as the project, it must be saved as another project by going to File in the menu bar and scrolling down and selecting Save Project As.  The project should be saved in the Customer’s Folder using a name that has no spaces.  
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Using the Add Theme Button in the first button bar, open the DRG (Digital Raster Image) or topographic map for the location.  The topographic images are located in C:\geodata\topographic_images\. 
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In the Add Theme dialog box, set Data Source Type to Image Data Source Click on the DRG (topographic map) that is to be displayed and then click on OK.

3. In the Table of Contents, place a check in the box next to the topographic map to display it in the View1.
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4. Zoom to an appropriate scale. Note:  If you need to use your photo (DOQQ) to further determine where the site is, use DRG tools and toggle the white off to be able to see both the DRG and the DOQQ.  Refer to Appendix A:  DRG Tools for specific directions.
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) button to start the toolbar.

6. Click the New Toolkit Theme button ( [image: image2.png]


 ) on the Toolkit Toolbar.

7. In the Resource Inventory frame, click the option for a point theme to be created.  See diagram below.

8. Accept or change the Theme Name.  
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Accept or change the File Name and location for the new theme. The Toolkit saves Cultural Resource themes  in C:\Customer_Files\<customer>\Plan_Maps\Resource_Maps.
10. Click OK.

11. The Resources Inventory shapefile will appear in the Table of Contents and will be in edit mode.  If for some reason there is not a dashed line around the check box, select Theme in the menu bar and scroll down and select Start Editing.  

12. Using the Draw Tool ( [image: image3.png]


), draw a point or points on the View.  (Hint:  Your point should be either the same color as the point in the Table of Contents or it is yellow because it is a selected feature.  If it is not one of these options and is instead black, you probably were not in edit mode and have drawn a graphic point which is not added to your theme.  Use your pointer to point to this black point and then hit the delete key.  Continue doing this until all the black dots are gone from the View.)

13. When digitizing is complete, go to Theme in the menu bar and scroll down and select Stop Editing.  Select Yes when asked to save the edits.

12. Change the symbol of the point to whatever you wish by double clicking on the point in the table of contents. In the Legend Editor double click the symbol to edit it. 
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13. Click on the Marker ( [image: image4.bmp] ) to obtain the Marker Palette.  When the selection is made, close the Marker Palette by clicking on the X.  Click on Apply in the Legend Editor Window and then click on X to close the Legend Editor Window.  (Remember to use the Map Symbol Loader button on the Toolkit Toolbar [image: image5.png]


 to obtain conservation planning symbols.)
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14. With your Resource Inventory Theme active, click the Select Features button [image: image6.png]


. Then select a feature(s) in the View.

15. Click the Resource Inventory button ([image: image7.bmp]) on the Toolkit Toolbar.

16. The following example is a dialog box for a Resource Inventory Point feature. Add, edit, or delete data.
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To save changes and close the dialog box, click OK. To save changes and continue, click Apply.
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To add text, click the Text button ( [image: image9.png]


 )in the second button bar.  Hold the Text button down so that all the text button options appear, then click on the desired option.  Click the view where you want to add graphics. The Text Properties dialog box is displayed.   Make any changes in formatting you want, then enter text in the box.  Click OK. 
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18.  To make changes in the text formatting, go to View in the menu bar, scroll down and click on Select All Graphics.  Go to Window in the menu bar and select Show Symbol Window.  The Fill Palette will appear.  Click on the ABC button and the Font Palette will appear.   Select the desired Font, Size and Style.   Close the Font and Fill Palette windows by 
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clicking on the X in the upper right-hand corners.

19. To attach the graphics and text to the Cultural Resource Inventory theme, use the Pointer tool (  [image: image11.bmp]  ) to select text. To select more than one text item hold the shift key down.  
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From the ArcView Graphics menu, select Attach Graphics. This allows you the option to display or not to display the text and graphics on the Cultural Resource Inventory theme.

21. In preparation for printing the map, click the check boxes of themes in the table of contents of the themes that you want to appear on the map product.  For example, field boundaries do not need to be on the map which will be submitted.

22. Click the Map Products button [image: image12.bmp] on the Toolkit Toolbar.

23. On the Map Products dialog box, select the desired Page Setup you want to use.

24. Click the box to the left of items you want to include in the map heading.
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For items checked, enter information or select from choice lists. If you do not enter a Map Title, the default title is "Layout (1, 2, 3, etc.)"

26. When you click OK, the layout for the map with title information is displayed on the screen.  To check that your scale is correct, double click on the image, set scale to user specified scale and type scale you would like.   1:7920 is 1" = 660'.  Do not check the live link.

27. To change information in the heading from the layout, double click on that text and modify the information through the ArcView Text Properties dialog box. This ArcView layout can be printed using the Print option under the File menu. 
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To save the file for email purposes go to File in the Layout window and scroll down and select Export.   Select a type of file to be exported such as JPEG and type in a file name.  Be sure to save the file in the customer’s folder.  (Netscape messenger will then have to be opened, a new message should be written and this map, the form and an optional photo can then be attached to the message.  Contact a support person if you need assistance with this.)

29. To see the map later, open the project and click Layouts and Select Cultural Resources or whatever the title of the previously layout was.   In the previous example Cultural Resources was used as the title.

30. Following is an example of a printed cultural resources map.
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Optional:  Add a digital photo to your Cultural Resources Theme (or hot linking)

1. [image: image38.png]


Make the theme res_inv_point.shp or another file you want to hot link the active theme in the Table of Contents then, click Open Theme Table button.

2. With the table active, go to Menu Bar. Click on Table, scroll down and select Start Editing. Next, click on Edit, scroll down and select Add Field.

3. In Field Definition box, change the Name from NewField1 to Photo. Next, select String as the Type rather than Number. Finally, change the Width to 25 or more and click OK.
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4. In the Button bar, click on the Edit button.
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· Click in the cell of the new field that coincides with the feature to be hot linked.

· Type the path to the image, text file or document that is being hot linked.  As a precaution, click the mouse in an empty cell before you go to the next step.  Check to see that your entire path is still in the cell that you entered it in.
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5. In the Menu bar, 

· Select Table, scroll down and click on Stop Editing.

· Click Yes when asked to save edits to the table.  Close the table by using the X in the Attributes of Resource Inventory Table.

6. Make sure the theme is active in the Table of Contents by clicking on the Theme name.

7. Select the word Theme in the menu bar and scroll down to Properties. 

8.  In the Theme Properties box,

· Click the Hot Link icon to display the theme’s hot link properties.

· In the Field dropdown list, select the name of the field (photo) just created.

· Change the Predefined Action, to match the type of file to be hot linked.

· [image: image44.wmf]Click OK.

* ArcView 3.X supports hot linking to the following image formats:

GIF (Graphics Interchange Format)

MacPaint

Microsoft DIB (Device-Independent Bitmap)

Sun raster files

TIFF (Tag Image File Format)

TIFF/LZW compressed

X-Bitmap (generated by ‘bitmap' utility on X Windows)

XWD (X Windows Dump Format)

Optional:  Using the hot link

1. Make sure the theme for which the hot link(s) have been defined is active by clicking on the theme name in the Table of Contents

.
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Click the Hot Link button, in the second button bar.

Note - If this button is dimmed out, the hot links have not been defined correctly for the active theme.
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3. In the View, click on one of the features of the active theme where you have linked the photo and the linked digital photo will appear in the View.

The Cultural Resources Form

1. Copy the Cultural_Resources.xls file into C:\Customer_Files\<customer name>\Determinations.  If you do not have this file contact your support person.

2. Locate the Customer Folder in Microsoft Outlook and open the customer folder if it is not already open.  Open the Customer Folder Tab and scroll down to the Determinations folder.  Click on the Determinations folder.  Click on the Cultural_Resources.xls file to open it.   
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Fill in the appropriate information on the Worksheet and select File from the menu bar.  Scroll down and select Save.    Note:  Be sure to save the file in the Customers Folder in the Determinations folder.   Select File from the Menu Bar and scroll down and select Print.

4. The form, map and digital photo (optional) can then be emailed or mailed to the appropriate office.

Appendix A:  Using the DRG-Tools Extension

(Turning the white off a Topographic Map)

1. Using the Add Theme Button in the first button bar, open the DRG (Digital Raster Image) or  
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      topographic map for the location.
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Check the box to the left of the DRG Theme name to turn it on.

3. Select DRG-Tools in the Menu bar, scroll down and click on Edgematch 

     DRG Images – Toggle White Off.  

4. In the Edgematch DRG Images window, select All DRG Themes in the 

     View and click OK.   


This removes the white background from the image.

(Isolating DRG Features by color)

5. Select DRG-Tools again from the menu.  Scroll down and click on Isolate DRG Image Features.  Select All DRG Themes in the View and click OK.

6. In the Isolate DRG Features window, select Contours (Browns) and click OK.
This removes everything from the DRG except the contour lines.


7. Click on DRG-Tools, scroll down and select Toggle DRG Image Colors On or Off.  Again, select All DRG Themes in the View and click OK. 

8. In the Toggle TVA/USGS DRG Colors window, choose a color and click OK.  This adds to the View, the DRG Image Feature that is associated with the specified color.

(Restore Original Topographic Map Colors)

9. Select DRG-Tools from the menu bar and click on Restore Original DRG Image Colors.

10.  In the Restore DRG Colors window, select All DRG Themes in the View and click OK.  This restores the original DRG image.
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